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MEMORANDUM 
 

 

Date:  June 11, 2015 

 

To:   Deans and Directors 

From:  Darrell Bazzell, Vice Chancellor for Finance and Administration  

 

Subject:  Documenting FY15 Year-End Fund Balances 

 

As you know, UW-Madison continues with its own guidance and practice to forecast and manage 

fund balances on a quarterly basis.  As you also know, the Board of Regents has adopted a policy 

that addresses program revenue account balances and reserve levels, as well as a methodology for 

calculating these levels for both UW-System and individual UW institutions.  Additionally, the 

policy requires actual year-end balances to be further categorized in accordance with definitions 

prescribed by the Legislative Audit Bureau (LAB).  The LAB categories are:  (1) Obligated, (2) 

Planned, (3) Designated, (4) Reserves, and (5) Undocumented.   

 

The purpose of this memo is to remind you that supporting documentation to verify the categorization of 

your FY15 actual year-end fund balances must be dated on or before June 30, 2015.  Attached are the 

“University of Wisconsin System Balance Designation Guidelines” which provide additional information 

about the LAB categories and several examples of each.  While supporting documentation may take a 

variety of forms, it will be valid for audit purposes only if made under the signature of the unit Dean or 

Director.   

 

It is not necessary to submit any information at this time.  However, supporting documentation to 

verify and support the uses of any funds that are categorized as Obligated, Planned, or Designated 

must be maintained in the campus unit and available upon request.  After the close of FY15, 

additional guidelines will be distributed and campus units will be asked to complete templates that 

categorize actual year-end fund balances according to the LAB definitions described above.   

 

As always, thank you in advance for your attention and consideration of this important matter.  If 

you have any questions or concerns, please feel free to contact me. 

 

 

Attachment (1) 

 

cc: Associate/Assistant Deans for Administration 


